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There are three ways to add data to your chart:

1. Copying and pasting from a spreadsheet into the datasheet - if you have large quantities of data and 

have already recorded your data in a spreadsheet, you can copy and paste your data directly from the 

spreadsheet:

 a. In the spreadsheet, select the fields that you want to include in your chart. Copy them. 

 b. Go to the datasheet. In the blank row where you to enter the data, right-click 'paste'. All of the 

     data will now appear in order (provided that you have used the correct headings.)

Please note: you need to make sure that the spreadsheet columns match those specified on the Datasheet. 

Each chart type has a different set of headings, so you need to work out which headings before you start 

collecting your data.

Tip for those receiving their data in an Excel spreadsheet - if you receive your data in the wrong 

order (ie. in rows, rather than in columns), highlight the data and copy it (Ctrl-C). Select the field 

that you want to copy the new data into. Go to the top left of the page and select the drop-down 

arrow under 'Paste'. Click 'Transpose'. The data will now appear in the correct order.

Adding data to a chart 

Start by selecting the ‘Edit’ at the top of the chart to put the chart into ‘edit mode’. (Don’t forget to click 
‘Save’ once you’ve finished.)
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2. Manually - type the data into the datasheet row by row, clicking 'Save this row' after each

3. Adding data directly to the chart from the X-axis - this is particularly useful if you only have one or two 

pieces of data to add.

Click the green plus sign icon located at the bottom right-hand side of the chart. 

A pop-up with the necessary fields will then appear so that you can add a new data point. 


